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1. PROCESS

• You check your script into the SVN 

repository with the next available 

number e.g. 1234.sql

• An automatic process runs your script 

every hour, on the hour

• It is then tested by QA

• Once stable we deploy it to the UAT or 

live databases

Note: You cannot update a script.. You 

must create a new script to fix any issues 

with an earlier script
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2. HEADER

1. Copy the latest version of 1001.sql 

and use that as your template

2. Set the @Sequence to the next 

available number. 

3. Set the @Description to the Ticket 

Number and Ticket Description 

4. Paste your script in at the bottom

5. Make sure you leave the SET 

commands in there ☺
This script has been designed to ensure that scripts are 

run in the correct order and are not run multiple times. 

If run a 2nd time they end with an error.
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3. DB CHANGES

When we create a TABLE, COLUMN, 

CONSTRAINT, INDEX or anything we should 

check it does not exist first.

Use the INFORMATION_SCHEMA wherever 

possible, and the sys objects when not.
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6. ROUTINES
When creating or editing PROCEDURES of FUNCTIONS check and drop them first.

Then CREATE them. This ensures it will be the latest version:

Note that we now add TRY.. CATCH to any SP that we edit if it does not have one.
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7. CASE
These is no right and wrong to it but this is 

what we have decided on:

Commands and SQL functions are in caps: 

e.g. SELECT, INSERT, UPDATE, DELETE, 

UPPER() and so on.

Variable names are in mixed case e.g. 

@Counter or @nInterval

Types are in lower case e.g. int, bit, 

varchar and decimal

Field and table names are in Mixed case 

with square brackets e.g. 

[Record].[RecordID], [SystemName]
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8. INDENTS
Again there is no right and wrong but 

consistency is good so please follow the 
examples:

Indent after a BEFORE

Indent follow up lines 

FROM, JOIN, WHERE etc. starts a new 
(indented) line

Also note preferred way to use aliases 
and JOINs
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